
UBND TiNH HA TINH CONG HOA XA CHU NGHIA VIET NAM 
SO GIAO DUG VA BAO TAG Boc lap - Tu- do - Hanh phuc 

S6: / ( f f /SGDDT-TCCB HCI Tinh, ngdy/f^thdng 5 mm 2617 
V/v hudng dan danh gia, phan loai 
cong chuc, vien chuc trong dan vi 

su nghiep cong lap hang nam 

Kinh gui: Thii truong cac don vi true thuoc So. 

Thuc hien Nghi dinh s6 56/2015/ND-CP ngay 09/6/2015 cua Chinh phu vh dknh 
gia va phan loai can bo, cong chtrc, vien chuc; Huang din so 145/HD-SNV nî ay-
25/11/2016 ciia Sd Noi vu ve viec htrdng din danh gia va phan loai can bo, cong chuc, 
vien chuc hang nam, Sd hudng din viec danh gia, phan loai cong chiic, vien chiic h^ng 
nam trong cac dan vi su nghiep cong lap true thuoc Sd (goi tat la dan vi) nhu sau: 

1. Doi tu'ffng, pham vi, thdi diem danh gia 
- Doi tuang, pham vi: Tat ca can bo quan ly, giao vien, nhan vien hien dang ccng 

tac tai cac dan vi trirc thuoc; 
- Thdi diem danh gia, phan loai: Thuc hien sau khi ket thuc nam hoc hang nam. 
2. Nguyen tdc danh gia 
a) Bao dam dung thim quyen: Hieu trudng/Giam doc, Pho Hieu trudng/Pjhd 

Giam doc cac dan vi do Giam doc Sd danh gia; nhung doi tugng con lai do thu trudng 
dan vi danh gia. Cap nao, ngudi nao thuc hien viec danh gia thi dong thdi thuc hien 
viec phan loai va phai chiu trach nhiem ve quyet dinh cua minh. 

b) Viec danh gia phai can cu vao chtrc trach, nhiem vu dugc giao va ket qua th J C . 
hien nhiem vu. Viec danh gia cin lam ro tai dilm, khuylt dilm, ton tai, han chl ve 
pham chat, nang luc, trinh do cua cong chuc, vien chuc. 

c) Bao dam khach quan, cong bang, chinh xac va Ichong ne nang, tru dap, thien 
vi, hinh thuc. 

d) Viec danh gia, phan loai cong chuc lanh dao, quan ly phai dua vao ket qua 
hoat dong cua ca quan, to chuc, dan vi dugc giao lanh dao, quan ly; viec danh gia, phi in 
loai vien chuc quan ly phai dua vao ki t qua hoat dong cua dan vi dugc giao quan 1/, 
phu trach. 

Muc do hoan thanh nhiem vii ciia ngifd'i di'vng dan khong divo'c cao lion mi r 
dp hoan thanh nhiem vii ciia don vi. 

e) Tru'dng hgp can bg, cong chuc, vien chuc khong hoan thanh nhiem vu do yc u 
to Idrach quan, bat Icha Idiang thi dirge xem xet trong qua trinh danh gia, phan loai. 

3. Noi dung, tham quyln, trinh tir danh gia, phan loai 
3.1. Ngi dung danh gia. 
- Doi vai ngudi dung dau dan vi true thuoc (Hieu trudng, Giam doc Trung tarjn 

tinh): Danh gia theo Khoan 1 va 2 Dieu 56 Luat Can bg, cong chuc; 
- Doi vdi vien chuc lanh dao, quan ly, gom: Phd Hieu trudng, Pho Giam ddc, cah 

bg quan ly cac to/phdng, cac td chuc doan thi thuoc don vi (ggi chung la td): Danh gia 
theo Khoan 1 va 2 Dieu 41 Luat vien chuc va nhiem vu cu thi trong hgp ddng lam vie 
hoac do ngudi dung dau dan vi giao; 



- D6i vai vien chuc khong giCr chuc vu lanh dao, quan ly: Danh gia theo Khoan 
1, Dilu 41 cua Luat vien chuc. 

- D6i vai hgp ddng lao ddng: Ngi dung danh gia thuc hien tuang tu nhu vien 
chuc. 

3.2. Tieu chi va thang dilm danh gia 
Thuc hien chlm dilm theo cac tieu chi tai M l u sd 04, trong dd, tai Muc 1 "Ket 

qua thuc hien nhiem vu": 
- Ddi vdi cdng chuc, vien chuc gitr chuc vu lanh dao, quan ly: thuc hien cham 

diem theo Muc 1.2. 
- Ddi vdi vien chuc khdng giu chuc vu lanh dao, quan ly: thuc hien cham diem 

theo Muc 1.1. 
3.3. Trinh tir, thu tuc thuc hien viec danh gia, phan loai 
a) Doi vai cap trudng, cap pho cua dan vi true thiipc 
- Hieu trudng/Giam ddc lam bao cao tu danh gia ket qua cdng tac theo Mau sd 

02; Phd Hieu trudng/Phd Giam ddc lam bao cao tu danh gia ket qua cdng tac theo Mau 
sd 03 kern theo Nghi dinh 56/2015/ND-CP; 

- Tap thi can bg cdt can cua dan vi true thudc (gdm Ban Giam hieu/Ban Giam 
ddc. Cap uy dang, Chu tich cdng doan, Bi thu Doan thanh nien va td trudng/trudng-
phdng) hop, ddng gop y kiln va de xuat phan loai. Cac y kien ddng gop, ket luan cua 
ngudi chu tri cudc hgp, thdng nhat de xuat phan loai dugc ghi day du vao bien ban va 
thdng qua tai cudc hop; 

- Cap uy dang dan vi de nghi Ban thudng vu Huyen uy/Thi uy/Thanh uy cd y 
kien danh gia bang van ban ve cdng chuc, vien chuc quan ly dan vi (Gui ve Sd kem 
theo Philu danh gia cua CBQL) 

- Giam ddc Sd tham Ichao cac y kiln ddng gop tren d l quylt dinh danh gia, phan 
loai va thdng bao ket qua ddi vdi can bd quan ly dan vi; 

b) Ddi vdi cac vim chuc con Igi va lao ddng hop ddng (goi chung la vien chuc) 
- Vien chuc lam bao cao tu danh gia ket qua cdng tac theo Mlu sd 03 kem theo 

Nghi dinh sd 56/2015/ND-CP va trinh bay bao cao tu danh gia tai cudc hgp td/doan thi 
nai minh lam viec va tham gia sinh hoat dl mgi ngudi ddng gdp y kiln. Cac y kiln 
ddng gdp, ket luan va de xuat phan loai vien chuc cua td/doan thi dugc ghi dly du vao 
bien ban va thdng qua tai cude hgp; 

- Tap the can bd cdt can cua dan vi trirc thudc (gdm Ban Giam hieu/Ban Giam 
ddc, Cap uy dang, Chu tich cdng doan, Bi thu Doan thanh nien va td trudng/trudng 
phdng) hgp, ddng gdp y ki ln va d l xult phan loai, can ddi mat bdng danh gia trong vien 
ehuc khdng giti chuc vu qtian ly toan dan vi. Cac y kiln ddng gdp, kit luan cua ngtrdi 
chu tri cudc hgp, thdng nhat d l xult phan loai dugc ghi dly du vao bien ban va thdng 
qua tai cudc hop; 

- Ngudi dung dlu dan vi tham khao cac y kiln ddng gdp cua td, chi bd (hoac to 
dang) nai vien ehuc sinh hoat va y kiln ddng gdp tai cudc hgp can bd cdt can neu tren 
de xem xet, quyet dinh phan loai cho tung vien chtrc va thdng bao kit qua din vien 
chtrc. 

3.4. Phan loai cdng chtrc, vien chuc 

2' 



a) Doi vai nguai dung dau don vi true thuoc: Can cu cac tieu chi tai Khoai 2, 
Di lu 18, 19, 20, 21, Nghi dinh s6 56/20 is/ND-CP, diem danh gia theo Mau 04 va kit 
qua thuc hien nhiem vu trong nam hoc ctia dcm vi de phan loai theo 04 muc nhu sau 

+ Hoan thanh xudt sdc nhiem vu; 
+ Hoan thanh t i t nhiem vu; 
+ Hoan thanh nhiem vu nhtmg con han che ve nang lire; 
+ Khong hoan thanh nhiem vu. 
b) Doi vai vien chuc: 
- D6i vdi vien chuc quan ly don vi va quan ly cac to/doan the: Can cu nhieni vu 

cu thi trong hgp ding lam viec hoac do ngudi dung dau dan vi giao, cac tieu chi tai 
Khoan 2, Di lu 25, 26, 27, 28 Nghi dinh s6 56/2015/ND-CP, dilm danh gia theo M l u 
04; 

- Doi vdi vien chtrc khong giu chuc vu lanh dao, quan ly; lao dong hgp dong: 
Can cu nhiem vu cu the trong hgp dong lam viec hoac do ngudi dimg dau dan vj gi ao, 
cac tieu chi tai Khoan 1, Dieu 25, 26, 27, 28 Nghi dinh s i 56/2015/ND-CP, dilm d^nh 
gia theo Mau 04 de phan loai theo 04 muc sau: 

+ Hoan thanh xudt sic nhiem vu; 
+ Hoan thanh t i t nhiem vu; 
+ Hoan thanh nhiem vu; 
+ Khong hoan thanh nhiem vu. 
4. To chuc thuc hien 
4.1. Ngudi dung dau dan vi true thuoc quan triet day dii Nghi dinh so 

56/2015/ND-CP, Hudng dan s i 145/HD-SNV, nhung Itm y tai Muc 4.2 sau day ciln 
vien chuc thuoc quyin quan ly; trien khai danh gia, phan loai vien chuc dung, day du, 
kip thdi va nop bao cao dung thdi han; 

4.2. Khi xem xet, quyet dinh phan loai, ngudi dung dau dan vi chiu trach nhi(:m 
ve quyet dinh cua minh; dam bao xep dung thu tu vien chuc trong ttmg to, nhom 
chuyen mon, trong toan dan vi; dae biet luu y: 

- Tieu chi "Cd it nhat 01 cdng trinh Ichoa hgc, de an, de tai hoac sang kien dugc 
ap dung cd hieu qua trong hoat ddng cdng vu cua ca quan, td chuc, dan vi dugc cap cd 
thIm quyen cdng nhan", qiiy dinh nhu sau: Cdng chuc, vien chuc dugc phan loai hoan 
thanh tdt, xuat sic nhiem vu phai cd 01 cdng trinh khoa hgc, d l an, d l tai hoac sa ig 
kien dugc cap Sd GDDT trd len cdng nhan; muc Hoan thanh nhiem vu dan vi can zix 
tinh hinh thuc t l cua nhiem vu dugc giao d l van dung danh gia. 

- De xuat muc dd hoan thanh nhiem vu cua ngudi dung diu (dan vi, t l , do in 
trudng, cdng doan trudng) Ididng dugc cao han muc hoan thanh nhiem vu ciia dan vj, 
td chuc; Ngudi dung dau Ididng dugc phan loai "Hoan thanh xult sic nhiem vu" nlu 
dan vi cd ngudi vi pham, bi xu ly ky luat tu hinh thtrc "Khiln trach" trd len hoac dan vi 
khdng dat danh hieu "Tap thi lao ddng tien t i ln" trd len. 

- Bam sat cac tieu chi de phan loai vien chuc khdng hoan thanh nhiem vu, nhat 
la nhung vien chi'tc vi pham cpiy trinh, guy dinh ve chuyen mon, nghiep vu; vipham guy 
tdc ling xu, dao duc^ nghe nghiep cua vien chiic, gay phien ha, sach nhiiu nhan dan; 
chua nghiem tuc chap hanh suphdn cdng cdng tdc cua ngudi cd thdm guy en, thieu thh 



than trach nhiem trong thuc hien nhiem vu dugc giao, hieu qua cong tdc thdp, vi pham 
ky luat, phdp luat...; 

- Tat ca cong chuc, vien chtrc, nhan vien trong don vi deu phai dugc danh gia, 
phan loai (nhung trudng hgp khong hoan thanh nhiem vu do yeu to khach quan, bat kha 
khang thi can dugc xem xet trong qua trinh danh gia). 

4.3. Bao cao ket qua 
a) Thdi gian gtri bao cao ve Sd: trudc ngay 05/6 hang nam (ca ban cung va ban 

mem) qua ba Nguyen Thi Thu Ha - chuyen vien Phdng To chtrc Can bg, email; 
nguyenthithuha(a)hatinh.edu.vn 

b) Ho so gui ve Sd gom: 
- Danh sach ting hgp ket qua phan loai vien chuc thudc tham quyen quyet dinh 

cua thu tru'dng don vi theo nam hgc (Mlu s i 01); 
- Phieu danh gia va phan loai cdng chtrc, vien chtrc (Mau sd 02, Mau sd 03, Mau 

sd 04) va trich sao bien ban hgp can bd cdt can gop y, danh gia, de xuat phan loai ciia 
can bp quan ly don vi; 

- Danh sach de xuat phan loai can bg quan ly dan vi (Mlu sd 05); 
- Bao cao ket qua phan loai vien chtic thudc tham quyen quyet dinh ctia dan vi 

(Mlu s i 06). 
Sd gui kem Cong van nay cac Man tu sd 01 den sd 06; cac dan vi tai tu Cdng 

Thdng tin dien tti' de thuc hien. 
Thtrc hien danh gia, phan loai cdng chuc, vien chtic hang nam la trach nhiem ciia 

ngudi dung dau theo phan cap quan ly va la can cti quan trong de thtrc hien chinh sach 
tinh gian bien che theo Nghi dinh sd 108/2014/ND-CP. Sd yeu cau cac dan vi thtrc hien 
nghiem tuc cac ngi dung tren va bao cao day dii, dung thdi gian qtiy djnh./ 

Nai nhan: 
- Nlur tren; 
- Giam doc, Pho Giam doc: 
- L u u VT, T C C B . ^ J ^ 

Trung Dung 
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